
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Teacher's Name]  

[School's Name]  

[School's Address]  

[City, State, Zip Code]  

Dear [Teacher's Name],  

I hope this message finds you well. I am writing to discuss my child, 

[Child's Name], and their progress in [specific subject or overall 

performance] this school year.  

[Optionally include a brief personal note about your child or any 

observations you have noticed.]  

I have a few specific questions and would appreciate any insights you can 

provide:  

1. [Question or concern #1]  

2. [Question or concern #2]  

3. [Question or concern #3]  

Thank you for your attention and for everything you do. I look forward to 

hearing from you soon.  

Sincerely,  

[Your Name]  

[Your Relationship to the Child] 


