
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. I am writing to formally request 

adjustments to my YNAB (You Need A Budget) account to ensure that my 

financial records accurately reflect my current budgeting needs.  

[Explain the reason for the adjustment request, including specific 

details such as transactions or categories that need to be updated.]  

I would appreciate your prompt attention to this matter. Please let me 

know if you require any additional information or documentation to 

facilitate these adjustments.  

Thank you for your understanding and assistance.  

Sincerely,  

[Your Name] 


