
[Your Name]  

[Your Position]  

[Your Organization]  

[Your Organization's Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Recipient's Organization's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Request for Support: Sponsorship Proposal  

I hope this letter finds you well. I am writing to you on behalf of [Your 

Organization] to seek your support as we embark on [brief description of 

project or event] scheduled for [date].  

[Briefly explain the purpose of the project/event and its significance.]  

We are reaching out to you to consider becoming a sponsor for this 

initiative. Your support will not only enhance our efforts but also 

provide an opportunity for [Recipient's Organization] to [mention 

benefits for the sponsor].  

Enclosed with this letter is our detailed sponsorship proposal outlining 

the various sponsorship levels and the associated benefits. We believe 

that a partnership with [Recipient's Organization] will be mutually 

beneficial, fostering a positive community impact.  

We would be honored to discuss this opportunity with you further and 

explore ways we can collaborate. Please feel free to contact me directly 

at [your phone number] or [your email address] to schedule a meeting at 

your convenience.  

Thank you for considering our request. We look forward to the possibility 

of working together to make a difference.  

Warmest regards,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position]  

[Your Organization] 


