
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. My name is [Your Name], and I am 

currently [Your Position/Studying/Seeking Opportunities] in [Your 

Field/Industry]. I came across your work in [Specific Area/Project] at 

[Company Name], and I am really impressed by [Specific Aspect of Their 

Work].  

I would love the opportunity to connect and learn more about your 

experiences in the industry, as I am eager to expand my knowledge and 

network within this field. If you are available, I would appreciate any 

insights you could share.  

Thank you for considering my request, and I hope to hear from you soon.  

Best regards,  

[Your Name] 


