
[Your Name]  

[Your Title/Position]  

[Your Institution/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title/Position]  

[Recipient's Institution/Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to recommend [Candidate's Name] for [specific program, 

position, or opportunity] at YLU. I have had the pleasure of [describe 

your relationship with the candidate, e.g., teaching them in a course, 

working with them on a project, etc.] for [duration].  

Throughout this time, [Candidate's Name] has demonstrated [specific 

qualities or skills, e.g., leadership, perseverance, academic prowess]. 

One notable example of this was when [describe a specific incident or 

project that highlights the candidate's strengths].  

Additionally, [Candidate's Name] possesses [mention any relevant 

experiences, accomplishments, or attributes that are pertinent to YLU]. 

Their passion for [related field or subject] sets them apart and will 

contribute positively to the YLU community.  

I wholeheartedly support [Candidate's Name]'s application and believe 

that they will excel at YLU. Please feel free to reach out if you require 

any further information.  

Sincerely,  

[Your Name]  

[Your Position] 


