
[Your Company Letterhead]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company]  

[Recipient Address]  

Dear [Recipient Name],  

Subject: Year-End Financial Report for [Year]  

I hope this message finds you well. As we conclude the fiscal year 

[Year], we are pleased to present our Year-End Financial Report, which 

summarizes our financial performance and achievements over the past year.  

Key Highlights:  

1. **Revenue Growth**: We experienced a [percentage]% increase in total 

revenue compared to [previous year].  

2. **Profit Margin**: Our net profit margin improved to [percentage]% 

owing to [key factors].  

3. **Expenses**: Operating expenses were managed effectively, resulting 

in a [percentage]% reduction in costs.  

4. **Major Projects**: Notable projects completed this year included 

[Project Names], which contributed to our overall growth.  

Attached to this letter, you will find a detailed report outlining our 

financial statements, management discussion, and analysis. We believe 

that the insights provided will be valuable for your assessment and 

strategic planning.  

Thank you for your continued support and partnership. We look forward to 

discussing our results and exploring opportunities for collaboration in 

the upcoming year.  

Best Regards,  

[Your Name]  

[Your Title]  

[Your Company]  

[Your Contact Information]  

[Attachment: Year-End Financial Report] 


