
[Your Name]  

[Your Title]  

[Your Company/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company/Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to inquire about 

licensing opportunities related to [specific work/project/artist name]. 

We are interested in [briefly explain the purpose and context of the 

inquiry, e.g., using the music in a film, advertising, etc.].  

We believe that [specific work/project/artist name] aligns well with our 

vision and [describe briefly how it fits into your project/company].  

Could you please provide us with information regarding the licensing 

process and any associated fees? Additionally, we would appreciate 

details on the terms and conditions that would apply.  

Thank you for your attention to this matter. We look forward to the 

possibility of collaborating with you and your team.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company/Organization] 


