
[Your Company Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. My name is [Your Name], and I am [Your 

Position] at [Your Company]. We have been following the impressive work 

that [Recipient's Company] has been doing in the [industry/sector] and 

are greatly inspired by your commitment to [specific value or 

achievement].  

At [Your Company], we believe in the power of collaboration and 

innovation to drive growth and success. Therefore, we would like to 

formally invite [Recipient's Company] to explore a potential partnership 

with us. We envision a collaboration that leverages our mutual strengths 

and creates value for both our organizations.  

We would love the opportunity to discuss this potential partnership in 

more detail. Please let us know your availability for a meeting or a call 

in the coming weeks.  

Thank you for considering this opportunity. We look forward to the 

possibility of working together.  

Warm regards,  

[Your Signature (if sending a hard copy)]  

[Your Name]  

[Your Position]  

[Your Company]  

[Your Phone Number]  

[Your Email Address] 


