
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Yield Adjustment Submission  

I hope this letter finds you well. I am writing to formally submit a 

request for a yield adjustment related to [specific details of the yield, 

e.g., crop type, season, etc.].  

As per the [applicable regulations/policies], I believe that an 

adjustment is warranted due to [briefly explain reasons, e.g., unforeseen 

weather conditions, pest infestations, etc.]. Based on the data 

collected, we experienced a decline in yield of [percentage/amount] 

compared to the expected yield.  

Attached to this letter, you will find the necessary documentation 

supporting my request, including:  

1. [Document 1 (e.g., yield data, reports)]  

2. [Document 2 (e.g., photographs, expert testimonials)]  

3. [Document 3 (e.g., any relevant contracts or agreements)]  

I appreciate your attention to this matter and kindly request that you 

process this yield adjustment at your earliest convenience. Should you 

require any further information or clarification, please feel free to 

contact me directly.  

Thank you for your consideration.  

Sincerely,  

[Your Name]  

[Your Title/Position] if applicable  

[Your Company Name] if applicable 


