
[Your Name]  

[Your Title]  

[Your Company/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company/Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Request for Yield Adjustments  

I hope this message finds you well. I am writing to formally request a 

review and adjustment of the yield figures associated with [specific 

project, agreement, or context].  

[Provide a brief explanation of the current yield situation, including 

relevant data and reasons for requesting adjustments.]  

Based on [supporting evidence/statistics], I believe an adjustment is 

warranted to better reflect [describe the rationale behind your request].  

I would appreciate it if you could consider this request and let me know 

if we can set up a time to discuss it further.  

Thank you for your attention to this matter. I look forward to your 

response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Title]  

[Your Company/Organization] 


