
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Yield Adjustment Notification  

I hope this letter finds you well.  

We are writing to inform you about the recent adjustments made to the 

yield rates that may affect your account/investment. After a thorough 

review of market conditions and performance analysis, we have determined 

that a revision of the yield is necessary to ensure optimal returns and 

alignment with current economic trends.  

Effective [Effective Date], the new yield rate will be [New Yield Rate], 

which is an adjustment from the previous rate of [Previous Yield Rate]. 

This change is a reflection of [brief reasoning for the adjustment, e.g., 

market fluctuations, changes in policy, etc.].  

We appreciate your understanding and support as we implement these 

changes. Should you have any questions or require further clarification, 

please do not hesitate to reach out to us at [Phone Number] or [Email 

Address].  

Thank you for your continued trust in us.  

Sincerely,  

[Your Name]  

[Your Title]  

[Company/Organization Name] 


