
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company/Institution Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Loan Application Request  

I hope this letter finds you well. I am writing to formally request a 

loan of [amount] for the purpose of [briefly state the purpose, e.g., 

purchasing a home, funding education, etc.]. Due to [a short explanation 

of your current financial situation or the reason for the loan], I 

believe that this loan will significantly assist me in achieving my 

financial goals. 

I have attached all necessary documents, including my financial 

statements, credit report, and proof of income, for your review. I assure 

you that I am fully committed to repaying the loan as per the established 

terms and conditions. 

I kindly request that you consider my application at your earliest 

convenience. Should you require any further information, please do not 

hesitate to contact me. 

Thank you for considering my request. I look forward to your positive 

response. 

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


