
[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

Dear YJK, 

Hope you're doing well! I just wanted to drop you a quick note to see how 

things are going on your end.  

[Insert your casual updates, questions, or any shared stories here.] 

Can't wait to hear back from you! 

Best,  

[Your Name] 


