
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Organization/Company Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. I am writing to request permission to 

host a yard sale at [specify location, e.g., community park, local school 

parking lot, etc.] on [proposed date(s)].  

The yard sale aims to [briefly describe the purpose, e.g., raise funds 

for a local charity, declutter, etc.]. I believe that this event could 

benefit the community and encourage neighborly interaction. 

I would like to assure you that I will adhere to all rules and 

regulations, and I will ensure the area is left clean and tidy after the 

event. I am happy to provide any additional information and discuss any 

requirements you may have. 

Thank you for considering my request. I look forward to your positive 

response. 

Sincerely,  

[Your Name] 


