
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[School's Name]  

[School's Address]  

[City, State, Zip Code]  

Dear [Principal's Name/Feedback Coordinator],  

Subject: Feedback on [Specific Program/Area]  

I hope this letter finds you well. I am writing to provide feedback 

regarding [specific program, event, or experience] that took place on 

[date].  

[Paragraph 1: Introduce the context and purpose of your feedback. Mention 

your relationship to the school, such as being a parent, student, or 

teacher.]  

[Paragraph 2: Provide specific feedback, both positive and constructive. 

Highlight what you liked and areas where improvements could be made.]  

[Paragraph 3: Offer suggestions for improvement or further development if 

applicable. Be respectful and constructive in your suggestions.]  

Thank you for taking the time to consider my feedback. I appreciate the 

efforts of the school in providing an enriching environment for 

[students/parents/community].  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Title/Relationship to School, if applicable] 


