
[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

KX News  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well.  

I am writing to announce an upcoming story that we believe would be of 

great interest to your audience. The details are as follows:  

**Title of the Story:** [Title]  

**Date and Time:** [Date and Time]  

**Location:** [Location]  

**Summary:** [Brief summary of the story, highlighting key points and 

significance.]  

We believe this story aligns with current trends and topics that your 

viewers care about. Our goal is to provide your audience with valuable 

information and insights.  

For further details or to arrange an interview, please feel free to 

contact me at [Your Phone Number] or [Your Email Address].  

Thank you for considering our story for coverage. We look forward to 

collaborating with you.  

Warm regards,  

[Your Name]  

[Your Title]  

[Your Organization] 


