
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to propose a partnership between [Your Company] and 

[Recipient Company] that could lead to mutually beneficial outcomes for 

both parties.  

[Introduce your company and its core competencies. Describe the 

advantages of collaborating with your company.]  

The primary objective of this proposal is to [state the purpose of your 

proposal and the specific goals you aim to achieve]. We believe that 

through collaboration, we can [explain the benefits and impact on both 

companies].  

[Outline the proposed plan or initiative, including any relevant details 

like timelines, responsibilities, and potential challenges].  

I would be grateful for the opportunity to discuss this proposal further 

and explore how we can work together effectively. Please let me know a 

suitable time for you to meet or if you prefer, I can provide more 

information via email.  

Thank you for considering this proposal. I look forward to your positive 

response.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company] 


