
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Request for Approval to Use XVPN  

I hope this letter finds you well. I am writing to formally request your 

approval for the use of XVPN within our operations. As you are aware, 

maintaining secure and private internet access is essential for our 

ongoing projects and overall productivity.  

After conducting thorough research, I believe that XVPN provides a 

reliable solution to our needs, particularly in terms of encrypting our 

internet connection and ensuring data safety.  

I kindly ask for your consideration of this request and look forward to 

your positive response. Thank you for your attention to this matter.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Job Title]  

[Your Department] 


