
[Your Name]  

[Your Title]  

KXAN News  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

[Recipient's City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. I am reaching out to discuss an 

exciting opportunity for collaboration with KXAN's Weather Team.  

As a trusted source of weather information for our community, KXAN is 

committed to engaging viewers with accurate forecasts, weather safety 

education, and interactive experiences. We believe that partnering with 

[Recipient's Organization] can enhance our reach and impact.  

We would like to propose a meeting to explore potential engagement 

initiatives, including joint events, educational workshops, or community 

outreach programs. Our goal is to work together to foster a greater 

understanding of weather-related issues and promote preparedness in our 

areas.  

Please let me know a convenient time for you to discuss this further. I 

look forward to the possibility of collaborating and making a positive 

difference in our community.  

Thank you for your consideration.  

Best regards,  

[Your Name]  

[Your Title]  

KXAN News 


