
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

KXAN News  

[Station Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for Weather Assistance  

I hope this message finds you well. I am writing to request assistance 

regarding weather-related information and resources provided by KXAN. As 

a resident of [Your Area/Community Name], I am particularly interested in 

[specific weather information, forecasts, or community support programs 

you are seeking]. 

Given the unique challenges of our local climate, I believe that KXAN's 

expertise and resources could greatly benefit our community. [Briefly 

explain any specific situation or need related to the weather, such as 

recent severe weather events, safety information, etc.] 

I appreciate your commitment to keeping the public informed, and I would 

be grateful for any information or resources you could provide that would 

help residents like myself prepare for and respond to weather events 

effectively. 

Thank you for your time and consideration. I look forward to your 

response. 

Sincerely,  

[Your Name]  

[Your Title/Position, if applicable]  

[Your Organization, if applicable] 


