
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Department or Organization Name]  

[Address]  

[City, State, Zip Code]  

Subject: Visa Documentation Support Letter for Xuan  

Dear [Recipient's Name],  

I am writing to provide support for Xuan [Last Name] regarding their visa 

application. I am [Your Position/Relationship to Xuan] at [Your 

Organization/Institution], where Xuan [describe the association, e.g., is 

employed, is a student, is undergoing training, etc.].  

Xuan has been with us since [Date] and has demonstrated [mention specific 

qualities, skills, or achievements that are relevant]. Their visit to 

[Country/Location] is essential for [explain purpose of the visit, e.g., 

attending a conference, participating in a training program, etc.].  

We believe that Xuan's presence in [Country] will not only benefit their 

personal and professional development but also contribute positively to 

[specific organization or field]. We fully support their application for 

a visa and confirm that they will return to [Home Country] upon 

completion of their travels.  

Please do not hesitate to contact me if you require any additional 

information or clarification regarding this matter.  

Thank you for considering Xuan's visa application.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position]  

[Your Organization] 


