
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Date]  

[Recipient Name]  

[Recipient Address]  

[City, State, ZIP Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to provide you with a 

progress report for [Student's Name] regarding their participation in the 

Xtramath program. 

**Program Overview:**  

Xtramath is designed to help students improve their math fluency in 

addition, subtraction, multiplication, and division. The program allows 

students to practice at their own pace and receive immediate feedback. 

**Progress Summary:**  

- **Start Date:** [Start Date]  

- **Current Date:** [Current Date]  

- **Total Sessions Completed:** [Number of Sessions]  

- **Average Speed:** [Average Speed]  

- **Accuracy Rate:** [Accuracy Percentage]  

**Skill Mastery:**  

- Addition: [Mastery Level]  

- Subtraction: [Mastery Level]  

- Multiplication: [Mastery Level]  

- Division: [Mastery Level]  

**Strengths:**  

- [Highlight specific strengths observed during practice]  

- [Mention any improvements noticed in specific areas]  

**Areas for Improvement:**  

- [Identify any skills needing further attention]  

- [Suggest strategies for improvement]  

**Next Steps:**  

- Continue daily practice [suggest specific time or frequency]  

- Focus on [specific areas or skills]  

- Consider additional resources to support learning  

Thank you for your continued support of [Student's Name]'s math 

education. We are confident that with ongoing practice, they will 

continue to improve and gain confidence in their math skills. 

Sincerely,  

[Your Name]  

[Your Position, if applicable]  

[Your Contact Information] 


