
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this message finds you well. I am writing to propose the 

implementation of additional safety measures in our 

[workplace/community/facility] to ensure the well-being of all 

individuals involved.  

Given the current circumstances surrounding [specific issue or concern], 

I believe that taking proactive steps to enhance our safety protocols is 

essential. I suggest the following measures:  

1. [Safety Measure #1]  

2. [Safety Measure #2]  

3. [Safety Measure #3]  

Implementing these measures will not only help in mitigating risks but 

also demonstrate our commitment to safety and health. I would appreciate 

your consideration of this proposal and look forward to your feedback.  

Thank you for your attention to this important matter.  

Sincerely,  

[Your Name]  

[Your Position/Title] 


