
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

KXLY Broadcasting Corporation  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name], 

Subject: Letter of Intent 

I am writing to formally express my intent to [briefly describe the 

purpose of your letter, e.g., "pursue a partnership", "apply for a 

position", etc.]. This letter serves as a preliminary indication of my 

interest and outlines the main points we wish to discuss further. 

1. **Objective**: [Clearly state your objective or purpose of the letter] 

  

2. **Background**: [Provide a brief background about yourself or your 

organization] 

  

3. **Proposal**: [Outline any specific proposals or ideas you have] 

4. **Benefits**: [Describe the potential benefits of the proposed 

partnership or agreement] 

5. **Next Steps**: [Suggest potential next steps or a meeting to discuss 

further] 

I look forward to the opportunity to discuss this matter with you and 

explore how we can move forward together. Please feel free to contact me 

at [your phone number] or [your email address] to arrange a convenient 

time for us to discuss this in more detail. 

Thank you for considering my letter of intent. I look forward to your 

positive response. 

Sincerely, 

[Your Name]  

[Your Title/Position, if applicable]  

[Your Company Name, if applicable] 


