
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company/Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: [Subject of the Letter] 

I hope this letter finds you well. I am writing to formally discuss 

[purpose of the letter, e.g., the submission of an XSD file related to a 

specific project or standard].  

The attached XSD file is intended to [briefly describe the purpose and 

relevance of the XSD file]. We believe that this schema will [mention any 

benefits or enhancements it brings to the project or organization].  

Please find the XSD file attached for your review. I would appreciate any 

feedback or suggestions you may have regarding its structure or content.  

Thank you for your attention to this matter. I look forward to your 

response. 

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company/Organization Name]  

[Attachment: XSD_File_Name.xsd] 


