
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for XS Design Approval  

I hope this message finds you well.  

I am writing to formally submit the XS design for your approval. The 

design incorporates the latest specifications and feedback from our 

previous discussions. Attached to this letter, you will find the detailed 

design documents, including sketches, material specifications, and any 

necessary technical details for your review.  

Key features of the XS design include:  

- [Feature 1]  

- [Feature 2]  

- [Feature 3]  

We believe that this design aligns with our project objectives and meets 

the standards set forth in our initial agreement. Your feedback and 

approval are vital to moving forward with the next phases of production.  

Please review the attached documents at your earliest convenience. If you 

have any questions or require further information, feel free to reach out 

at [Your Phone Number] or [Your Email Address].  

Thank you for your attention to this matter. I look forward to your 

prompt response.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company] 


