
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

KXII Television Station  

[Station Address]  

[City, State, Zip Code]  

Dear [Recipient Name or "KXII Team"],  

[Introduction: Briefly introduce yourself and state the purpose of the 

letter.]  

[Body: Elaborate on the main points or concerns you have. Be clear and 

concise. Provide any necessary details.]  

[Closing: Thank the recipient for their time and consideration. Express 

your hope for a response or resolution.]  

Sincerely,  

[Your Name]  

[Your Title or Relation to the Topic, if applicable] 


