
[Your Company Letterhead]  

[Date]  

[Recipient Name]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Update on XP Discount Program  

We hope this message finds you well. We are excited to inform you about 

updates to our XP Discount Program effective [Effective Date].  

Key Changes:  

1. [Detail of change 1]  

2. [Detail of change 2]  

3. [Detail of change 3]  

These updates are designed to enhance your experience and provide even 

greater value. To take advantage of these new benefits, we encourage you 

to [call to action].  

Thank you for being a valued customer. If you have any questions or need 

further assistance, please feel free to contact us at [Contact 

Information].  

Best regards,  

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


