
[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

KXAN News  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this message finds you well. My name is [Your Name], and I am 

reaching out on behalf of [Your Organization] to explore a potential 

sponsorship opportunity with KXAN News.  

[Briefly introduce your organization and its mission.]  

We are excited to announce [describe the event, project, or initiative] 

scheduled for [date] at [location]. This event is designed to [explain 

its purpose and significance].  

We believe that KXAN News would be an ideal partner as [explain how the 

partnership aligns with KXAN's values or audience]. In exchange for your 

support, we are pleased to offer [list the benefits of the sponsorship, 

such as logo placement, promotional opportunities, etc.].  

We would appreciate the opportunity to discuss this collaboration further 

and tailor the sponsorship to maximize its impact for both KXAN and our 

community. Please let us know a convenient time for us to connect.  

Thank you for considering this partnership. We look forward to the 

possibility of working together to make [event/project] a success.  

Warm regards,  

[Your Name]  

[Your Title]  

[Your Organization] 


