
[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company/Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to propose a sponsorship 

opportunity that aligns with [Recipient's Company/Organization]'s 

commitment to [related cause or industry] and could significantly benefit 

both our organizations.  

We, at [Your Organization], are dedicated to [brief overview of your 

organization's mission and objectives]. This year, we are excited to host 

[event name or program], scheduled for [date(s)], which aims to [describe 

the purpose and goals of the event/program].  

We are seeking sponsors who can help us make this event a success. As a 

sponsor, [Recipient's Company/Organization] will gain exposure to 

[describe the target audience or participants and how it relates to the 

sponsor's market].  

We offer various sponsorship levels, including [briefly list sponsorship 

levels and their benefits]. We would be thrilled to highlight 

[Recipient's Company/Organization] as a key partner in this endeavor.  

Please find attached a detailed proposal that outlines the sponsorship 

options and benefits. I would be happy to discuss this opportunity 

further and explore how we can work together to create a meaningful 

impact. I can be reached at [your phone number] or [your email].  

Thank you for considering this opportunity. I look forward to the 

possibility of partnering with [Recipient's Company/Organization].  

Warm regards,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position]  

[Your Organization]  

[Attachment: Sponsorship Proposal] 


