
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Insurance Company Name]  

[Company Address]  

[City, State, Zip Code]  

Subject: Policy Query - [Policy Number] 

Dear [Customer Service/Specific Person's Name],  

I hope this message finds you well. I am writing to inquire about my 

insurance policy (Policy Number: [Your Policy Number]) that was issued on 

[Issue Date].  

Specifically, I would like clarification on the following points:  

1. [First point of inquiry]  

2. [Second point of inquiry]  

3. [Any additional points if necessary]  

I appreciate your assistance in addressing my concerns and look forward 

to your prompt response.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name] 


