
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title/Position]  

[Institution/Organization Name]  

[Institution Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you in great spirits. As my graduation 

approaches, I felt compelled to reach out and share my excitement and 

gratitude.  

[Share your personal experience, achievements, and the significance of 

graduation to you. You may include memorable moments, challenges 

overcome, and appreciation for support received.]  

I would like to express my heartfelt thanks to you and everyone at 

[Institution/Organization] who have guided and supported me throughout 

this journey.  

Thank you once again for your unwavering support and encouragement. I 

look forward to the future with optimism and determination.  

Warm regards,  

[Your Name]  

[Your Degree/Program] 


