
[Your Name]  

[Your Title]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. I am writing to propose a potential 

collaboration between [Your Company] and [Recipient's Company] that I 

believe could be mutually beneficial.  

[Briefly introduce your company and its mission.]  

We have identified [specific area of interest or project] as an 

opportunity for us to work together. By leveraging [specific 

service/product or expertise], we can [describe the benefits and outcomes 

of the collaboration].  

Our team has successfully executed similar projects in the past, 

including [mention relevant examples or case studies]. We are confident 

that a partnership with [Recipient's Company] will yield great results 

and enhance both our offerings.  

I would love the opportunity to discuss this proposal in further detail. 

Please let me know a convenient time for us to meet or speak over the 

phone.  

Thank you for considering this proposal. I look forward to your positive 

response.  

Warm regards,  

[Your Name]  

[Your Title]  

[Your Company] 


