
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Company/Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to propose a collaboration between [Your 

Company/Organization Name] and [Recipient's Company/Organization Name] 

regarding [brief description of the project or partnership].  

Overview:  

[Provide a brief overview of the project, including its purpose and 

goals.] 

Objectives:  

[List the main objectives of the proposal.] 

Benefits:  

[Outline the potential benefits for both parties.] 

Timeline:  

[Provide a proposed timeline for the project, including key milestones.] 

Budget:  

[Include a brief budget outline if applicable.] 

Conclusion:  

I believe that this collaboration could greatly benefit both our 

organizations and contribute positively to [specific field or community]. 

I look forward to the opportunity to discuss this proposal in more 

detail.  

Thank you for considering this partnership. I am looking forward to your 

positive response.  

Warm regards,  

[Your Name]  

[Your Title]  

[Your Company/Organization Name]  

[Website URL if applicable] 


