
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to propose a collaboration that will benefit both [Your 

Company/Organization Name] and [Recipient's Company/Organization Name]. 

As we navigate the evolving landscape of [industry/field], I believe 

there is a significant opportunity for us to join forces.  

[Brief introduction of your company/organization and its relevance to the 

proposed collaboration.]  

The objective of this proposal is to [state the specific goal or 

project]. By working together, we can [describe the mutual benefits and 

potential outcomes].  

I envision a partnership that includes [outline key elements of the 

collaboration, e.g., joint projects, shared resources, etc.]. We aim to 

[explain what you hope to achieve and how it aligns with their goals].  

I would love the opportunity to discuss this proposal further and explore 

how we can make this collaboration a reality. Please let me know a 

convenient time for us to connect.  

Thank you for considering this opportunity. I look forward to your 

response.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company/Organization Name] 


