
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Organization Name]  

[Organization Address]  

[City, State, ZIP Code]  

Dear [Recipient Name],  

Subject: Letter of Affirmation  

I hope this message finds you well. I am writing to formally affirm my 

commitment to [specific program, project, or responsibility] as part of 

my association with [Organization/Institution Name].  

I acknowledge and appreciate the values and objectives that guide our 

work, and I am dedicated to upholding these principles in my actions and 

decisions.  

I affirm that I will:  

1. [Specific commitment or responsibility]  

2. [Another commitment or responsibility]  

3. [Additional commitment or responsibility]  

Thank you for your continued support and guidance. I look forward to our 

future endeavors together.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position/Title] 


