
[Your Nonprofit's Letterhead]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: [Brief Subject of the Letter]  

I hope this message finds you well.  

[Introduction: Briefly introduce your nonprofit organization and its 

mission.]  

[Body: Provide details about the purpose of your letter. This could 

include a request for support, an invitation to an event, or an update on 

a project. Be clear and concise.]  

[Call to Action: Specify what you would like the recipient to do, whether 

it's to donate, attend an event, or participate in some other way.]  

Thank you for considering our request. We appreciate your support and 

commitment to [relevant cause or mission].  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Nonprofit Organization]  

[Your Phone Number]  

[Your Email Address]  

[Website URL] (if applicable) 


