
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: XDS Submission  

I hope this letter finds you well.  

I am writing to formally submit the necessary documentation required for 

the XDS (Cross-Enterprise Document Sharing) initiative on behalf of [Your 

Company]. Enclosed, please find all relevant materials including [list of 

documents].  

We believe that our submission aligns with the standards set forth and 

will significantly contribute to the [specific goal or benefit of the 

submission].  

Should you need any further information or clarification, please feel 

free to contact me directly at [Your Phone Number] or [Your Email 

Address].  

Thank you for your attention to this matter.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position]  

[Your Company] 


