
[Your Name]  

[Your Position]  

[Your Organization]  

[Your Organization's Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[KTTC]  

[KTTC Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Sponsorship Proposal for [Event/Project Name]  

I hope this letter finds you well. We are excited to announce [brief 

description of the event/project], which will take place on [date] at 

[location]. This initiative aims to [purpose of the event/project], and 

we believe that KTTC's involvement as a sponsor would greatly enhance our 

efforts. 

We are seeking sponsorship support from KTTC to help realize this vision. 

In return for your generous support, we offer [mention sponsorship 

benefits such as brand visibility, booth space, promotional 

opportunities, etc.].  

Please find attached a detailed proposal outlining the event/project, 

sponsorship opportunities, and expected outcomes. We would be honored to 

partner with KTTC and look forward to the possibility of working 

together. 

Thank you for considering our request. We hope to discuss this 

opportunity further and explore how we can collaborate for mutual 

benefit.  

Warm regards,  

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Organization's Website (if applicable)] 


