
[Your Company/Organization Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company/Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Certification of [Name/Project/Program]  

This letter is to certify that [Individual/Company/Project Name] has 

successfully completed [description of certification process, course, or 

program] on [date of completion].  

Details of the certification are as follows:  

- Certification Name: [Name of the Certification]  

- Certification Number: [Certification Number] (if applicable)  

- Validity Period: [Dates of validity]  

- Issued By: [Issuing Authority]  

We hereby recognize [Individual's/Company's] capability and qualification 

in [specific skills or knowledge].  

Please feel free to contact us if you require any further information.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company/Organization]  

[Your Contact Information] 


