
[Your Organization's Letterhead] 

[Date] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Subject: Certification Letter for Assessment  

Dear [Recipient's Name], 

This letter is to certify that [Candidate's Name], holder of 

[Certification Name] issued on [Issue Date], has successfully completed 

all requirements and assessments necessary to attain the [Certification 

Title].  

The details of the certification are as follows: 

- Certification ID: [Certification ID] 

- Issuing Organization: [Issuing Organization Name] 

- Validity Period: [Validity Period] 

Furthermore, [Candidate's Name] has demonstrated satisfactory knowledge 

and skills in the [Relevant Field/Subject] through rigorous evaluation, 

and is thus qualified to undertake [Specific Duties/Responsibilities 

Associated with Certification]. 

Should you require any further information or verification regarding this 

certification, please feel free to contact us at [Your Contact 

Information]. 

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Contact Information]  

[Your Organization's Website] 


