
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Permission Request for Xbox Usage 

I hope this letter finds you well. I am writing to formally request 

permission for [specific purpose related to Xbox, e.g., using Xbox for 

educational purposes, participating in a gaming event, etc.].  

[Provide a brief explanation of the reason for your request, including 

any relevant details or context].  

I assure you that all usage will adhere to [any applicable guidelines or 

policies], and I will ensure to maintain a responsible and respectful 

approach towards the usage of the Xbox and related resources. 

Thank you for considering my request. I look forward to your positive 

response. 

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


