
[Your Name]  

[Your Title]  

[Your Company/Organization Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company/Organization Name]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Partnership Agreement between [Your Company/Organization Name] 

and [Recipient Company/Organization Name]  

I hope this letter finds you well. We are excited about the possibility 

of partnering with [Recipient Company/Organization Name] to enhance our 

mutual goals and expand our reach within the [specific field/industry] 

sector.  

This letter outlines the key elements of our proposed partnership 

agreement:  

1. **Purpose of the Partnership**  

 - [Briefly describe the purpose and goals of the partnership.]  

2. **Scope of Collaboration**  

 - [Detail what each party will contribute and their respective roles.]  

3. **Duration of the Partnership**  

 - [Specify the timeframe of the partnership, including start and end 

dates.]  

4. **Financial Arrangements**  

 - [Outline any financial details regarding the partnership, if 

applicable.]  

5. **Confidentiality**  

 - [Mention any confidentiality agreements or expectations.]  

6. **Termination Clause**  

 - [Describe the conditions under which the partnership may be terminated 

by either party.]  

We believe that a partnership between [Your Company/Organization Name] 

and [Recipient Company/Organization Name] will bring significant benefits 

to both parties. We are eager to discuss this proposal further and look 

forward to scheduling a meeting at your earliest convenience.  

Thank you for considering this partnership opportunity.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company/Organization Name] 


