
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

WXII News  

[Station Address]  

[City, State, ZIP Code]  

Dear WXII News Team, 

I am writing to bring to your attention [briefly state the topic or issue 

you want to address].  

[Provide a detailed account of the situation, including any relevant 

facts, dates, and personal experiences.] 

I believe that this issue is important because [explain why this topic 

matters and its relevance to the community or audience].  

Thank you for your time and consideration. I look forward to your 

coverage on this matter.  

Sincerely,  

[Your Name]  

[Your Job Title or Affiliation, if applicable]  

[Optional: A personal anecdote or closing remark] 


