
[Your Name]  

[Your Position]  

[Your Company/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company/Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to propose a collaboration between [Your 

Company/Organization] and [Recipient Company/Organization] concerning 

[briefly describe the project or initiative, e.g., a new product launch, 

a research project, etc.].  

The objective of this proposal is to [state the goals of the project and 

its significance]. We believe that through our combined efforts, we can 

[explain the mutual benefits and potential impact].  

Project Overview:  

- **Goals:** [List key goals]  

- **Execution Plan:** [Briefly outline how the project will be executed]  

- **Timeline:** [Provide an estimated timeline for the project]  

- **Budget:** [Outline the budget requirements and funding sources]  

We anticipate that this collaboration will not only benefit our 

organizations but also contribute to [mention the broader impact, 

community benefits, etc.].  

I would like to schedule a meeting to discuss this proposal in more 

detail and explore how we can work together effectively. Please let me 

know your available times, and I will do my best to accommodate.  

Thank you for considering this opportunity. I look forward to your 

positive response.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company/Organization] 


