
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Representative's Name]  

[Title]  

[Office Address]  

[City, State, Zip Code]  

Dear [Representative's Name],  

**Introduction**  

- Briefly introduce yourself and your connection to the district.  

- State the purpose of your letter (e.g., to discuss a specific issue or 

policy).  

**Body Paragraph 1**  

- Provide background information on the issue.  

- Explain why this issue is important to you and your community.  

**Body Paragraph 2**  

- Present facts, statistics, or personal anecdotes that support your 

position.  

- Address potential counterarguments or concerns.  

**Body Paragraph 3**  

- Suggest possible solutions or actions the representative could take.  

- Express any relevant support or opposition from the community.  

**Conclusion**  

- Reinforce the importance of addressing the issue.  

- Thank the representative for their time and consideration.  

- Include a call to action or request for a response.  

Sincerely,  

[Your Name] 


