
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Representative's Name]  

[Title]  

[Office Address]  

[City, State, Zip Code]  

Dear [Representative's Name],  

I hope this letter finds you well. My name is [Your Name], and I am a 

resident of [Your Town/City] in West Virginia. I am writing to you 

regarding [specific issue or topic].  

[Briefly explain your concern or issue, providing relevant details or 

personal anecdotes.]  

I believe that [propose a solution or express your opinion on how the 

representative can help]. It is essential for our community to [explain 

the impact of the issue on the community].  

Thank you for your attention to this matter. I appreciate your service to 

our state and look forward to your response.  

Sincerely,  

[Your Name]  

[Your Contact Information] 


