
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Representative's Name]  

[Office Address]  

[City, State, Zip Code]  

Dear [Representative's Name],  

Subject: [Brief Subject Line Indicating the Purpose of the Letter]  

I hope this letter finds you well. My name is [Your Name], and I am a 

resident of [Your City/County] in [Your State]. I am writing to express 

my concern about [specific issue or legislation] and to advocate for 

[specific action or outcome].  

[Paragraph 1: Introduce the issue and why it matters to you and your 

community. Mention any relevant statistics or personal experiences that 

highlight the importance of this issue.]  

[Paragraph 2: Explain the potential impact of the issue and the action 

you are advocating for. Mention any relevant legislation or initiatives 

that align with your request.]  

[Paragraph 3: Make a clear and specific request. This could be asking the 

representative to support or oppose a particular bill, to meet with you 

or your organization, or to raise awareness about the issue.]  

Thank you for your time and attention to this important matter. I 

appreciate your dedication to serving our community and look forward to 

your response.  

Sincerely,  

[Your Name]  

[Your Title/Organization, if applicable] 


