Your Name]

Your Address]

City, State, Zip Code]
Email Address]

Recipient's Name]
Recipient's Position]
Institution/Organization Name]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this letter finds you well. I am writing to request access to the
KTU notes for [specific subject/course name] for the [specific
semester/year] .

Having access to these notes would greatly assist me in [briefly explain
your reasons, e.g., preparing for exams, understanding course material,
etc.].

Thank you for your attention to this matter. I look forward to your
response.

Sincerely,

[Your Signature (if sending a hard copy)]

[Your Printed Name]

[Your Student ID (if applicable)]



