
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number]  

[Date]  

[Hiring Manager's Name]  

[Company's Name]  

[Company's Address]  

[City, State, Zip Code]  

Dear [Hiring Manager's Name],  

I am excited to apply for the [Job Title] position at [Company's Name]. 

With a background in [Your Field/Industry] and a passion for [Relevant 

Passion/Interest], I am eager to contribute my skills to your team. 

In my previous role at [Your Previous Company], I successfully [Specific 

Achievement or Responsibility]. This experience honed my abilities in 

[Related Skills/Tasks], which align perfectly with the requirements for 

the [Job Title] position. 

I am particularly drawn to [Company's Name] because of [Specific Reason 

Related to Company/Values]. I admire [Specific Company Initiative or 

Value], and I believe my experience in [Relevant Experience] makes me a 

suitable fit to help advance this initiative. 

I am enthusiastic about the opportunity to bring my unique talents to 

[Company's Name] and collaborate with your team to [Specific Goal Related 

to Job].  

Thank you for considering my application. I look forward to the 

possibility of discussing how I can contribute to the continued success 

of [Company's Name].  

Warm regards,  

[Your Name]  

[Your LinkedIn Profile] (optional) 


